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Objective
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» Comprehend and perform tasks associated with the generation
of Contingency, Exercise, and Deployment (CED) and North
Atlantic Treaty Organization (NATO) orders

Silver Flag
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» Administrative Orders

» General Information

» Responsibilities of the Orders Issuing or Approving Official
» North Atlantic Treaty Organization (NATO) Orders

» Amendments

» Preparing the DCAPES-Generated CED Orders

» Preparing DD Form 1610 CED Orders

Silver Flag



Administrative Orders
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» Establishes procedures

» Provides the following items:
1) Guidance for preparation
2) Issuance
3) Numbering
4) Funding
5) Authentication
6) Distribution
7) Maintenance of CED orders

» All orders must adhere to Joint Federal Travel Regulation
(JFTR)
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General Information
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» CED orders are used for:

1)
2)
3)

Contingency movement
Exercise
Deployment

» When can CED orders be cut? What if DCAPES is down?
» Rules that govern the creation and management of orders

1)
2)
3)
4)
)
6)

Official administrative orders are considered “Authenticated”
Effective date is the date the orders go into effect

Orders issuing or approving official designated in writing
Orders must cite the approval authority

All CED orders will be series “TE”

Identify personnel by name, grade, and SSN



General Information
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» Cont. Rules that govern the creation and management of orders

7) When two or more people are on one set of orders there will be
two sets issued

Why 2 sets? Who gets what set?
8) Must show 8 digit PAS code
9) OSI will always show 72 for grade

10) Do not issue verbal orders unless time or error prevent written
orders being issued

11) You may reproduce any order or portion of it, as a true copy

12) Reproduction of CED orders is the responsibility of the orders-
issuing official



Responsibilities of the Orders Issuing
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» Declares use of government procured transportation

» Approves and answers for special authorizations

» If you can’t justify it don’t issue it
» What do we use to justify the special authorization?

» Examples:
» Off base lodging
> Rental car
> Partial rate per diem



North Atlantic Treaty Organization \ 4
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» Was designed at the end of WWII to be the Watch dog in the
Western block countries of Europe

» Protects the member and host country

» Does not provide monetary benefits

> When DCAPES is not available use AF Form 1631

» NATO order can be generated out of AROWS



Amendments
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» Are used to make an adjustment to a set of orders after they
have been published

» Examples:
1) Extension of tour
2) Change of originally scheduled departure date
3) Addition of specific remarks or legends

» Difference between revoke and rescind

1) Revoke- any time the orders need to be cancelled but no movement
has occurred or no money has been spent

2) Rescind- any time movement has occurred or money has been
spent

> What if DCAPES is down?



Preparing DCAPES Generated
CED/NATO Orders
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» DCAPES is authorized source of CED generation

» Deployer must be in TSC “C”

» Can only assign orders to a member not currently assigned
orders

HSRT
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Preparing DD Form 1610 CED Orders &\\
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REQUEST AND AUTHORIZATION FOR TDY TRAVEL OF DOD PERSONNEL 1. DATE OF REGIREST
- Joint Trave! Reguiation (JTKL Chapder 3) YYTYRARADD
Read Privacy Act Siafernent on bock before compieting Rorm. | CURRENT DATE
REQUEST FOR OFFICILAL TRAVEL
2 NAME (Lot First, Wifccie infkal) 3. S0OC1Al SECURITY NUMBER 4 POSITION TITLE AND GRADEMRATING
SEE REVERSE SEE REVERSE SEE REWVERSE
5. LOCATMIN OF PERMANENT DUTY STATMN (PDS) & ORGANIZATIONAL ELEMENT T DUTY PHOMNE NUMBER
SEE REVERSE Pacivce Arca Cogel
IPE DS
B TYPE OF AUTHORIZATION . TDY PURPOSE /Sees JTR. Aooendix M) 10a. APPRON. ND. OF TDVY DAYS b. PROCEED DATE
CED SPECIAL MSH TRAVEL finciuaing frave! srred (¥R O
DATE OF DEPARTURE

11 ITINERARY 1 thnounmm

FROM - WHERE THE TRAWVELER({S) IS'ARE ASSIHGENED
T - SHOW SPFECIFEC LOCATION TUNLESS COO0M SAYS OTHERWISE OF. INCLIFSION WILL. CLASSIFY ORDERS
BETUERENM TO - WHERE THE TEAVELER IS ASSTGHNED

12 TRANSPORTATION MOIDE
=
FUASL AN BAAE EHIP N WEHICLE | BHIP AR Tl OTHER PRIWVATELY CAWNED CONVETYTANCE fCheck one)
RATE PER MILE: §
O O O O O | o | o O O I e e S
l_l AE DETERMINED BY AFFROFRIATE TRANEPORTATION OFFICER (Owerseas Tiawve) oniy) I:I MILEASE REIMBIUSSERMENT AMD FER CIEM

13- El A FER DEER SALITHCSIZED B ACORDsSMCE WITH JTR | E Il:_ OTHER RATE OF FER DIEM (Specyy WHENM DIRECTED BY HAF
14 ESTIMATED CDSET 15 ADWVAMNCE

a. PE= DIE b, TRLANWEL . OTHER d TOTAL AUTHORIZED

* F 3 w i

6. REMARKS (L' th's soace S Soecial feave, fmes, en)

TO BE USED FOR INSTRUCTHONS,, SPECTAT. ATUUTHORTZATIONS AND ANY OTHER PERTINENT INFORMATION ADPDLYING
TO ALL PERSOMNNMNEL APPEARTNG O THE CED ORDERS.

TABILE 7.1 OF AFI 36-3202 IDENTIFIES MAMNATORY STATEMENTS TO BE UUSED OMN ALY CED ORDERS
TABILE 7.1 OF AFI 36-3202 IDENTIFIES OFTIONAT. STATEMENTS APPLYING TO PERSONNMNEL LISTED OMN THE CEDY
ORDERS

THE OPORD, OPFLAN, COMPONENT COMMAND'S REPORTING INSTEUCTEINS, OF. DEPLOYMENT AUTHORIT Y
WILL IDENTIFY THE APPLICABI E OPFTIOMAL. STATEMENTS.

DO FNOT CHAMNGE THE WORDIMNG OF AMNY OPFTIONMAT. STATEMENTS TISEL

THE SUPPORTED COMPOMNENT COMMAND HAS APPROVAL/DISADPPROVAL AUTHORITY FOR ANY ADDITICMNAT,
STATEMENTS MOT LISTED IN TABLE 7.1 OF 7.2 OF AFI 36-3802

7. TRAVEL-REQUES TING OFFIClLAL (Tt and' sipmadurns] A&, TRANEL- TECTING OFFICLAL (Tive and Sigraturel

AUTHORIZATION

15, ACCOUNTING CITATEON

20, AUTHORIFINGIORDE RS SUNG OFFPCIAL. (T o it 2. DATE ISSLRED (v r v oy

22 TRAVEL AUTHORIZATEON MUMEER

DD FORM 1610, MAY ZF003 PREVIZFUS EDITICN I3 CESCLETE Cverprint Sesigned using PacEdge KGS Wiewer,
AFDEOVPPPF, October 2005
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» Administrative Orders

» General Information

» Responsibilities of the Orders Issuing or Approving Official
» North Atlantic Treaty Organization (NATO) Orders

» Amendments

» Preparing the DCAPES-Generated CED Orders

» Preparing DD Form 1610 CED Orders



